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It’s Halloween Parade and Party Time!

Hi! I’m ​​​​​​[your name], [your kiddo’s name] mom, and I am [teacher’s name] Room Parent this year.  I’m looking forward to working with you in what will be a fun-filled year for our [grade level: ex--first graders]!  I am in the process of planning the Halloween party and wanted to see if any parents are able to help with the party activities.  Please see details below. 

Time and Place – [day], [date]
Parade – The parade will begin at 1:30pm on the fields behind the school.  Children will be changing into costumes at 1:15.  We will need a few parents to assist the children with their costumes.  
Party – The individual class parties begin immediately following the parade, usually around 1:45.  The party will conclude at 2:45 as to leave time for clean-up and dismissal.  
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                     -------------------------------------------------------------------------------------

Please mark below where you are able to help and send in with any/all monetary donations in an envelope marked ‘Halloween Party [your child’s name], and [teacher] will make sure I receive it.
Volunteers and Donations Needed
· Money – We are asking for a voluntary monetary donation of $5 / family to help pay for activity/craft supplies, snacks, and goodies.  
· Parade Help - Help children change into costumes. (arrive around 1:15 pm)

· Party Set-up - Set up party while the parade is in progress.
· Party Help - Assist with supervision of activities /snack at the party so that the class party runs smoothly.  [time: 1:15-2:45]
· [image: image2.png]Clean-up – help get classroom back into shape after the festivities (the children will also help with this).  [time: 2:45-3]


Your Name and contact info: 

______________________________________________________
Please include your name and phone number/email so I can contact you to confirm how you can help with the party.  The kids will have a great time!

[your name] [your phone #] (xxx) xxx-xxxx
[your email address]
Money for year’s events – Again, completely voluntary, but if you’d like to donate $5/ class event ($25.00 total), that’s helpful too and may be easier for you.


[Halloween party; holiday teacher gift; Valentine’s Day party; Spring Fair class basket; end-of-year teacher gift]








