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Valentine’s Party:
[date, time]
Parents are welcome to attend!

Hello, parents and guardians of [teacher’s name] [grade level]!  It’s hard to believe that Valentine’s Day is almost here, but it’s only two weeks away! Below is some information about our class’s upcoming celebration and how you can help make it a success. 
Valentine’s Cards
If your child will be sending Valentine cards, please make sure of the following:

· Include a Valentine for each child in the class (there are x students in the class.)

· Do not address the cards; rather have your child simply sign his or her name.  This makes handing out cards much easier.  
· Send Valentines in the morning of February 14th [class party date]. 
Please return the bottom part of this form along with any donations in an envelope marked “Valentine Party – [your name]” & [teacher’s name] will get it to me.
Thank you! 



your name, email, & phone number
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----------------------------------------------------------------------------------------------------------------
Volunteers and Donations Needed
Please mark below if you are able to help.  Feel free to call/email me if you have any questions or other ideas.   

· Money – We are asking for a voluntary monetary donation of $5 to help pay for activity/craft supplies, snacks, and goodies.  (If you have already donated, thank you, thank you!!)
· Party Set-up - Assist with set-up.  (Arrive at ------)
· Party Help - Assist with supervision of activities /snack at the party so that the class party runs smoothly.  (Arrive at ----)
· Clean-up – help get classroom back into shape after the festivities (the children will also help with this).




Thank you in advance for all your help with making this a fun Valentine’s Day Party! 

Name/ Child’s Name: 

_________________________________________
Email/ phone: 


_________________________________________
